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Science   FUNdamentals   Foundation   of   Alberta   is   a   registered   charity   based   at   the   University   of  

Alberta   North   Campus.   We   aim   to   bring   science   to   life   by   conducting   regular   classroom   demonstrations   at  
elementary   classrooms.   In   Edmonton,   we   currently   have   200   volunteers   presenting   at   100   elementary  
classrooms,   but   we   hope   to   grow   this   number.   As   part   of   our   mandate   of    providing   accessible   science  
education   for   all ,   we   are   initiating   a   National   Expansion   Strategy   to   establish   other   Science  
FUNdamentals   branches   in   various   regions   across   Canada.   

 
We   are   looking   for   motivated   individuals   who   have   a   passion   for   science   and   learning   to   be   part  

of   the   founding   executive   team   for   your   region.   As   founding   executive   members,   you   will   have   the   exciting  
opportunity   to   establish   a   new   Science   FUNdamentals   branch   in   your   area.   In   doing   so,   you   are  
significantly   contributing   to   our   organization’s   mandate   of    providing   accessible   science   education   for   all.  
Additionally,   you   will   develop   great   critical   thinking,   time   management,   event   planning,   and   presentation  
skills   while   making   a   difference   in   elementary   science   education   for   hundreds   of   kids.   Visit  
https://www.sciencefundamentals.org/    for   more   information.  
 
 

Executive   Roles  
 
For   all   Executives  
Each   executive   will   manage   a   group   of   up   to   15   classroom   volunteers.   These   volunteers   are   sent   to  
elementary   classrooms   to   conduct   their   monthly   science   demonstrations.   Additionally,   each   executive   is  
expected   to   have   office   hours   for   1.5-2.5h   a   week   to   allow   classroom   volunteers   to   rent   out   demonstration  
material.   Weekly   executive   meetings   are   also   required.   Additional   hours   may   be   needed,   depending   on  
the   week,   and   tasks   to   be   completed.   
 
As   a   result,   expect   that   during   busy   times,   executive   commitments   may   be   up   to   5h   in   a   week.   On  
average,   however,   executive   commitments   will   take   around   2.5h.   
 
Due   to   COVID-19,   in-person   classroom   demonstrations   may   have   to   be   conducted   virtually.  
 
President  
The   President   is   responsible   for   leading   weekly   executive   meetings,   resolving   issues   between   executive  
members,   and   leading   the   team   for   the   year.   As   a   founding   President,   you   will   work   with   the   President  
and   Vice   President   from   the   University   of   Alberta   North   Campus   branch   in   order   to   establish   the   branch   at  
your   university.   Roles   include   modifying   the   constitution   to   fit   your   organization’s   context,   registering   the  
group   and   adhering   to   Students’   Union   policies,   conducting   additional   executive   interviews   as   needed,  
establishing   office   /   storage   space   to   accommodate   the   materials   required   for   science   demonstrations,  

https://www.sciencefundamentals.org/


 
and   being   the   main   point   of   contact   for   external   organizations   and   other   presidents   from   other   branches.  
Founding   Presidents   require   exceptional   time   management   and   work   ethic.   
 
Fundraising   Director   
The   main   objective   of   the   Fundraising   Director   is   to   plan   and   organize   fundraisers   to   raise   money   for  
Science   FUNdamentals   Foundation   of   Alberta.   These   fundraisers   may   take   various   forms,   and   in  
previous   years   have   included   bake   sales,   t-shirt   sales,   and   cookie   dough   tub   sales.   The   Fundraising  
Director   is   also   responsible   for   managing   volunteer   “SciFUN   points”,   where   volunteers   are   required   to  
earn   between   3-5   points   (at   the   Fundraising   Director’s   discretion).   Points   can   be   earned   through  
participation   in   fundraising   or   other   events   held   by   the   organization.  
 
Volunteer   Director   
As   the   Volunteer   Director,   the   main   role   is   pairing   volunteers   up   with   each   other   and   with   a   teacher/school  
and   troubleshooting   any   volunteer   issues   that   may   arise   throughout   the   school   year.   This   position  
requires   a   large   time   commitment   during   the   months   of   August,   September,   and   January   -   most   of   the  
time   is   spent   determining   volunteer   pairings.   Throughout   the   months   of   September   and   January,   the  
Volunteer   Director   is   also   involved   with   volunteer   recruitment   and   reaching   out   to   both   new   and   returning  
volunteers   as   well   as   continuous   development   of   the   application/interview   process.   The   Volunteer  
Director   will   coordinate   volunteer   selection   by   reviewing   interview   results   with   the   rest   of   the   Executive  
Committee.   Lastly,   this   position   is   responsible   for   continuing   to   work   on   the   development   of   a   community  
atmosphere   for   the   program,   including   implementation   of   volunteer   appreciation   through   social   events.  
 
Finance   Director  
The   Finance   Director   is   responsible   for   constructing   a   balanced,   feasible   budget   for   the   academic   year.  
They   will   also   reimburse   volunteers   and   executive   members   by   writing   cheques,   as   well   as   manage  
receipts,   bank   statements,   and   other   financially   sensitive   information   related   to   SF.   They   will   also   help   to  
predict   future   financial   goals   for   fundraising   and   donations.   They   must   file   taxes   every   year.   They   are   also  
in   charge   of   seeking   and   filling   out   grant   applications   if   needed   while   also   writing   and   mailing   invoices,   tax  
receipts   or   other   financial   documents   to   donors.   
 
External   Director  
This   position   is   filled   for   Augustana   Campus.   
The   External   Director   is   responsible   for   contacting   elementary   school   teachers   in   the   surrounding   area,  
and   matching   teachers   with   volunteers   who   were   paired   by   the   Volunteer   Director.   There   is   a   large   time  
commitment   over   the   summer   months,   and   especially   in   the   months   of   August   and   September,   where   you  
will   be   e-mailing   teachers.   You   may   also   manage   partnerships   with   daycares,   recreation   centres,   libraries,  
and   other   institutions   that   request   volunteers   to   conduct   science   demonstrations.   There   is   variable   time  
commitment   throughout   the   rest   of   the   academic   year   as   you   resolve   issues   that   may   arise   between  
teachers   and   students   (scheduling   conflicts,   etc.).  
 
 
 



 
Activities   Director  
You   will   be   responsible   for   designing   new   interactive   demonstrations   and   adding   components   to   existing  
demonstrations   that   are   affordable,   safe,   entertaining,   and   relevant   to   the   elementary   curriculum   in   your  
area.   This   position   requires   a   large   time   commitment   in   the   summer   and   a   steady   commitment   throughout  
the   year.   Your   duties   in   the   summer   involve   improving   existing   demos   by   test-running   each   demonstration  
to   ensure   their   proper   functioning.   During   the   year,   you   will   be   responsible   for   performing   inventory,  
maintaining   offices   supplies,   assisting   other   executives   on   how   to   lend   out   equipment   and   to   check   it  
upon   return,   and   maintain   the   demonstration   bins   by   fixing   items   and   maintaining   supplies.   
 
 

How   to   Apply  
 
In   one   document    (.docx   or   .pdf),   submit   your    resume    as   well   as   the    filled-out   questionnaire   questions  
below    to    uofa.sfpresident@gmail.com .  
 

1. Why   do   you   want   to   volunteer   with   Science   FUNdamentals?   (200   words   max.)  
2. What   position   did   you   choose   to   apply   for   and   why?   You   may   apply   for   up   to   3   positions,   and  

indicate   which   is   your   top   choice   if   applying   for   multiple   (150   words   per   position   max.)  
3. What   other   commitments   will   you   be   part   of   during   the   2020   -   2021   school   year?   (Ex:   other  

volunteering,   work,   research,   etc.)   (200   words   max.)  
4. What   are   3   important   skills   that   you   have   that   you   think   will   make   you   a   successful   candidate   to  

be   a   founding   executive   of   Science   FUNdamentals   at   your   location?   (250   words   max.)  
5. What   problems   do   you   anticipate   as   an   executive   of   establishing   a   new   branch   at   your   location?  

How   will   you   address   these   problems?   (250   words   max.)  
 
Any   additional   questions   can   be   forwarded   to    uofa.sfpresident@gmail.com .   Please   allow   up   to   2   business  
days   for   a   reply.    Successful   applicants   will   be   contacted   to   schedule   an   online   interview.  
 
Deadline   to   apply:    July   30th   2020,   11:59PM.  
 

 
Best   of   luck!  
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